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BYLAWS 
of the
CHI OMEGA ALUMNAE OF DALLAS
(As Amended and Restated January 10, 2012)
 


ARTICLE I. NAME
 
The name of this organization shall be the Chi Omega Alumnae of Dallas (hereinafter referred to as the “Organization”).
 
ARTICLE II. OBJECT
 
The object of the Organization shall be to promote a feeling of fine fellowship between the collegiate and alumnae members of our fraternity and to uphold the ideals of Christian culture, which are ours through Chi Omega.
 
ARTICLE III. MEMBERSHIP
 
Section 1. Membership in the Organization shall be open to any Chi Omega alumna in good standing with Chi Omega National Fraternity who resides in the Dallas area and who pays annual membership dues (hereinafter referred to as “Members”).
 
Section 2. The annual dues of the Organization, as determined by the Board (as hereinafter defined), shall be payable by July 1st.  Failure to comply after due notice shall result automatically in omission of the Member’s name from the paid Member database.

Section 3.  The Members shall meet on the second Tuesday of each month, September through May, unless otherwise ordered by the President (hereinafter referred to as the “Organization Meetings”).  A minimum of four (4) Organization Meetings per fiscal year of July 1 through June 30 shall be required.

Section 4. A quorum shall be fifteen (15) Members.  Approval by a majority of this quorum shall be required in all matters requiring a Member vote.

ARTICLE IV. OFFICERS
 
Section 1. The Executive Officers of the Organization shall be President, President-Elect, Vice Chairman (Membership), Vice Chairman (Programs), Recording Secretary, Treasurer, The Eleusis Correspondent, Corresponding Secretary and Parliamentarian (hereinafter referred to as the “Executive Officers”). The Elected Officers of the Organization shall be Auditor, Historian, Publicity, Panhellenic Delegate, Panhellenic Alternate, Chi Omega Christmas Market (“COCM”) Chairmen and COCM Chairmen-Elect (hereinafter referred to as the “Elected Officers”).
 
Section 2. A slate of Executive Officers and Elected Officers shall be proposed by a Nominating Committee composed of seven (7) Members as follows: two (2) representatives of the Board elected by the Board at the fall Board meeting; three (3) representatives of the Members elected by the Members at the October Organization Meeting; the President and the President-Elect. No person shall serve on the Nominating Committee for more than two (2) consecutive years, unless by virtue of her current officer status as President or President-Elect. The President shall appoint a Nominating Committee Chairman from among those duly elected to serve on the Nominating Committee. The proposed slate of Executive Officers and Elected Officers shall be presented to the Members at the January Organization Meeting. Nominations from the floor shall be accepted at the January Organization Meeting.
 
Section 3. Executive Officers and Elected Officers shall be elected at the February Organization Meeting. Election shall be by voice vote except where there is more than one (1) nomination for an office; in such case, election shall be by secret ballot.
 
Section 4. No Executive Officer or Elected Officer shall serve in the same capacity for two (2) consecutive years except for the Treasurer, Auditor, Panhellenic Alternate and COCM Chairmen who may, but are not obligated to, serve for additional consecutive terms of office. The Panhellenic Delegate shall serve for a minimum of three (3) years.

Section 5. In the event any vacancy occurs in an Executive Office or Elected Office, the Executive Committee (as hereinafter defined) shall select a Member to fill that position.

ARTICLE V. DUTIES OF OFFICERS
 
Section 1. The President shall preside at all meetings of the Organization, Board and Executive Committee; shall appoint (except when otherwise provided in these bylaws) the chairmen of all Standing and Special Committees (as defined in Article VIII (the “Committees”)); shall serve as an ex-officio member on all Committees; shall serve as an ex-officio member of the Chi Omega Educational Corporation Board of Directors (hereinafter referred to as the “House Corporation Board”) for the Iota Alpha Chapter of Chi Omega (“Iota Alpha”) at Southern Methodist University (“SMU”); and shall be charged with the general management of the business of the Organization, including any paid office staff.  The President shall have the authority to sign and endorse all checks, drafts, notes and other commercial paper of the Organization.
 
Section 2. The President-Elect shall assist the President and shall act as an observer in order to become familiar with the business of the Organization. In the absence or disability of the President, the President-Elect shall perform the duties and exercise all powers of the President.  The President-Elect shall serve as an ex-officio member of all Committees.

Section 3. The Vice Chairman (Membership) shall review, revise and distribute membership forms in the spring, as well as follow-up on membership inquiries throughout the year.  She shall oversee Member check-in at all Organization Meetings. 
 
Section 4. The Vice Chairman (Programs) shall work with the President and the Hospitality Chairman to coordinate programs and assist in the overall execution of the Organization Meetings.
 
Section 5. The Recording Secretary shall keep the minutes of all Organization Meetings, Board meetings Executive Committee Meetings and keep in her possession all minutes of the Organization.
 
Section 6. The Treasurer shall assist with the establishment and monitoring of the annual budget of the Organization.  The Treasurer shall be responsible for the administration of the General Fund (as hereinafter defined).  The “General Fund” is defined as all monies derived from the annual membership dues of the Organization and other funds received by the Organization.  The Treasurer shall keep full and accurate accounts of all receipts and disbursements of the General Fund and shall have authority to sign and endorse all checks, drafts, notes and other commercial paper pertaining to the General Fund.  All disbursements are to be made by check.  The Treasurer shall supply all necessary information to an outside certified public accountant (“CPA”) and the Tax Secretary (as hereinafter defined) for preparation of the annual financial report of the Organization, including the reports of the General Fund, as well as any other funds which may be established by the Organization.  A copy of the annual report shall be kept on file by the Treasurer.  The Treasurer shall keep on file all bills, invoices and cancelled checks for five (5) years and tax returns indefinitely. The Treasurer shall prepare a budget report to be presented to the Members at every Organization Meeting and shall compile a monthly General Fund reconciliation report to be submitted to the Auditor. The Treasurer shall serve as chairman of the Budget Committee.
 
Section 7. The Eleusis Correspondent shall submit three (3) news releases to The Eleusis each year. She shall inform the Chi Omega Executive Headquarters of address and name corrections and deaths of Members of the Organization.
 
Section 8. The Corresponding Secretary shall conduct the general correspondence of the Organization as directed by the President.
 
Section 9. The Parliamentarian shall advise the President on rules of parliamentary procedure and shall be responsible for presenting any amendments to these Bylaws which may become necessary.
 
Section 10. The Auditor shall audit, sign and provide a written summary of all records of the Treasurer relating to all Organization financial accounts, including all accounts relating to the General Fund, as well as any other bank accounts that may be established (the “Accounts”).  The Accounts shall also be reviewed by the CPA and Tax Secretary. The Auditor's work shall be completed as soon as possible after the June 30 fiscal year end of the Organization.
 
Section 11. The Historian shall collect, catalogue and preserve all material pertaining to the Organization. The Historian shall work with the President to determine what information should be posted on the Chi Omega National Fraternity website and the Organization’s social media.  The Historian is responsible for posting Organization newsletters, photos and updates to keep the Organization website and social media current. 
 
Section 12. The Panhellenic Delegate shall represent the Organization at Dallas Alumnae Panhellenic Association meetings and functions. The Panhellenic Delegate shall serve in the official capacity as assigned to the Organization by the Dallas Alumnae Panhellenic Association. The Panhellenic Delegate shall serve a minimum of three (3) years.
 
Section 13. The Panhellenic Alternate shall attend Dallas Alumnae Panhellenic Association meetings and functions, shall assist the Panhellenic Delegate and shall represent the Organization in the Panhellenic Delegate's absence. When possible, the Panhellenic Alternate shall succeed the Panhellenic Delegate to provide continuity.
 
Section 14. The Publicity Chairman shall act as the media spokesman to promote the name and good works of the Organization.  At the direction of the President, the Publicity Chairman shall submit press releases to local area newspapers for events sponsored by the Organization. 
 
Section 15. The COCM Chairmen and the COCM Committee shall raise funds to be deposited in The Chi Omega Education and Charity Fund of Dallas.  COCM is an annual philanthropic event, the purpose of which is to promote social friendship among area Chi Omega alumnae and to support and promote the interests of selected beneficiaries.
 
ARTICLE VI. BOARD OF DIRECTORS
 
Section 1. The Board of Directors shall be composed of the Executive Committee and Elected Officers of the Organization, the Standing Committee Chairmen and the Chairmen of any Special Committees appointed by the President (hereinafter referred to as the “Board”). The outgoing President, House Corporation Board President and Iota Alpha Personnel Advisor shall be ex-officio members of the Board.
 
Section 2. The Board shall have full power and authority over the affairs and property of the Organization, except when otherwise provided in these Bylaws and Roberts Rules of Order Newly Revised.  The Board shall also be responsible for the consideration of other matters that may arise.  Each member of the Board shall file an annual report of the duties and policies of her office.  Three (3) copies of this report shall be prepared and one (1) shall be distributed to the President, one (1) shall be distributed to the President-Elect and one (1) shall be placed in a notebook, along with reports of previous Organization fiscal years, and passed to the successor at the turnover meeting prior to the last Organization Meeting of the fiscal year.
 
Section 3. Regular meetings of the Board shall be held in the fall and in the spring of each fiscal year (“Regular Board Meetings”). The President shall set the dates and times of the Regular Board Meetings.
 
Section 4. Special meetings of the Board may be convened by the President or at the request of seven (7) members of the Board.

Section 5. A quorum shall be fifteen (15) members of the Board.  Approval by a majority of this quorum shall be required in all matters requiring a Board vote.
 

ARTICLE VII. EXECUTIVE COMMITTEE
 
Section 1. The Executive Committee shall consist of the President, President-Elect, Vice Chairman (Membership), Vice Chairman (Programs), Recording Secretary, Treasurer, The Eleusis Correspondent, Corresponding Secretary and Parliamentarian.
 
Section 2. The Executive Committee shall supervise the affairs of the Organization between Regular Board Meetings. 

Section 3. The Executive Committee shall meet as needed at the discretion of the President.
 
ARTICLE VIII. STANDING COMMITTEES
 
Section 1. The following Standing Committees shall be established: COCM Steering Committee, COCM Beneficiary Committee, COCM Scholarship Committee, Hospitality Committee, Directory Committee,  Eleusinian Banquet Committee, Alumnae Award Recognition Committee, Golden Owl Luncheon and Recognition Committee, Iota Alpha Scholarship Chairman, SMU Endowed Scholarship Award Committee, Holiday Tea Committee, Iota Alpha New Member Social Committee, Mothers Club Liaison, Young Alumnae of Dallas, Newsletter Committee, Membership Database Chairman, Mailing Chairman, Budget Committee, Dallas Recruitment Information Committee, Tax Secretary and Chi Omega Education and Charity Fund of Dallas Trustees,.
 
Section 2. Special Committees may be appointed as deemed necessary by the President.

ARTICLE IX. DUTIES OF STANDING COMMITTEES
 
Section 1. The COCM Steering Committee shall advise the COCM Chairmen as requested, keep the archives, channel legal questions, conduct long range planning and insure continuity for COCM. The COCM Steering Committee shall consist of the COCM Steering Committee Chairman, COCM Chairmen, COCM Chairmen-Elect, COCM Chairmen from the past three (3) years, President, President-Elect, outgoing President, Young Alumnae of Dallas representative, COCM Treasurer, COCM Assistant Treasurer, three (3) members-at-large (as selected by the COCM Steering Committee Policies and Procedures document), a Special Advisor (as selected by the COCM Steering Committee Policies and Procedures document) and either one (1) Chi Omega Education and Charity Fund of Dallas Trustee or the Tax Secretary.

Section 2.  The COCM Beneficiary Committee shall receive proposals from applicants for funds raised by COCM (“Benefit Funds”), evaluate applications and present to the Board and Members the recipients of Benefit Funds. The COCM Beneficiary Committee shall consist of the COCM Beneficiary Committee Chairman, COCM Scholarship Chairman, COCM Chairmen, COCM Chairmen-Elect, outgoing COCM Chairmen, COCM Treasurer, outgoing COCM Treasurer, President, President-Elect, outgoing President, Young Alumnae of Dallas representative, Beneficiary Liaison Coordinator, two (2) members-at-large (as appointed by the President) and one (1) Chi Omega Education and Charity Fund of Dallas Trustee who shall serve as a non-voting member.  A Member who is a paid employee of any applicant for Benefit Funds shall be ineligible to be COCM Beneficiary Committee Chairman and shall not vote on any matters pertaining to her employer.
 
Section 3. The COCM Scholarship Committee shall receive proposals from qualified applicants for Benefit Funds, evaluate applications, and present to the Board and Members the recipients of Benefit Funds. The recipients shall have a minimum 2.75 collegiate GPA, and have graduated from a public or private high school in Dallas County or a county adjacent to Dallas County, which includes Ellis, Tarrant, Denton, Collin, Rockwall or Kaufman counties.  Alternatively, the recipients with residence in the seven county area may have attended boarding school or be home schooled during their high school years.  The COCM Scholarship Committee shall consist of COCM Scholarship Chairman, COCM Beneficiary Committee Chairman, COCM Chairmen, COCM Chairmen-Elect, outgoing COCM Chairmen, COCM Treasurer, outgoing COCM Treasurer, President, President-Elect, outgoing President, Young Alumnae of Dallas representative, Beneficiary Liaison Coordinator, two (2) members-at-large (as appointed by the President) and one (1) Chi Omega Education and Charity Fund of Dallas Trustee who shall serve as a non-voting member. The COCM Scholarship Chairman shall be the outgoing COCM Beneficiary Committee Chairman.
 
Section 4. The Hospitality Chairman and the Hospitality Committee shall work with the Vice Chairman (Programs) to make all arrangements for the Organization Meetings. The Hospitality Committee shall secure meeting places for Organization Meetings, and organize hostesses to prepare and serve refreshments, and to clean up afterward.
 
Section 5. The Directory Chairman and the Directory Committee shall work with the President and COCM office manager to compose, layout, proofread, print and distribute the Member directory.
  
Section 6. The Eleusinian Banquet Chairmen and the Eleusinian Banquet Committee shall coordinate all arrangements for the Eleusinian Banquet with the President, Iota Alpha Personnel Advisor and Alumnae Award Recognition Chairman.
 
Section 7. The Alumnae Award Recognition Chairman and the Alumnae Award Recognition Committee shall select the Outstanding Chi Omega Alumna and the Symphony Award recipient(s) (the “Awards”). The Alumnae Award Recognition Chairman shall be a past President or a past Award recipient. The Alumnae Award Recognition Committee shall consist of the President, President-Elect, Young Alumnae of Dallas representative and two (2) past Award recipients. Nominations shall be solicited from the Members throughout the year and shall be declared to be closed on February 15th of each year. The Awards shall be presented at the Eleusinian Banquet.
 
Section 8.  The Golden Owl Luncheon and Recognition Chairman and the Golden Owl Luncheon Recognition Committee shall organize all aspects of the annual luncheon to honor 50 year (and 50 year +) Chi Omega alumna (the “Golden Owls”).  The Golden Owls shall also be recognized at the Eleusinian Banquet.
 
Section 9. The Iota Alpha Scholarship Chairman shall purchase the Iota Alpha Scholastic Award and shall, after thorough investigation and consultation with the Iota Alpha collegiate Active Scholarship Chairman, Iota Alpha Scholarship Advisor, and Iota Alpha Personnel Advisor, select the Iota Alpha senior to whom the Iota Alpha Scholastic Award shall be given. The recipient must have the highest overall scholastic average in Iota Alpha at SMU and must have undertaken at least thirty semester hours each year in any department at SMU.
 
[bookmark: _GoBack]Section 10. The SMU Endowed Scholarship Award Committee shall select a recipient for the SMU Endowed Scholarship Award based on financial need, scholarship and character. The recipient shall be an initiated Chi Omega or a non-sorority junior or senior woman at SMU, selected from a list of at least three applicants submitted by the SMU Financial Aid Department, as guided by the criteria stated in the Chi Omega Endowed Scholarship document dated May 26, 1959. The money shall be credited to the recipient’s account with SMU for application to tuition or room and board and, if not so used, shall be returned to the Chi Omega Scholarship Fund. If, in any year, in the opinion of the SMU Endowed Scholarship Award Committee, no applicant fulfills the intended qualifications, the SMU Endowed Scholarship Award Committee may decide not to present the SMU Endowed Scholarship Award for that specific year. The SMU Endowed Scholarship Award Committee shall consist of the SMU Endowed Scholarship Award Committee Chairman, President, Young Alumnae of Dallas representative, Iota Alpha Scholarship Advisor and Iota Alpha Personnel Advisor.
 
Section 11.  The Holiday Tea Chairman and the Holiday Tea Committee shall organize all aspects of the Holiday Tea, which is held in December.  The Holiday Tea Chairman is responsible for securing a location for the Holiday Tea.
 
Section 12. The Iota Alpha New Member Social Chairman and the Iota Alpha New Member Social Committee shall plan and execute an appropriate celebration honoring Iota Alpha collegiate members and potential new members on Bid Day.
 
Section 13. The Mothers Club Liaison shall plan and execute a social event between the Members and the Chi Omega Mothers Club.
 
Section 14. The Young Alumnae of Dallas Chairman shall preside at all Chi Omega Young Alumnae of Dallas (“Young Alumnae”) meetings, appoint all Young Alumnae committees and perform all duties pertaining to the chairmanship of the Young Alumnae.

Section 15. The Newsletter Chairman and Newsletter Committee shall edit, publish and distribute The Owl newsletter.

Section 16. The Membership Database Chairman shall enter the Member data from the Organization’s membership forms into the Organization’s specified computer database, which is used by the COCM office manager.

Section 17. The Mailing Chairman shall mail newsletters and membership forms to Members who do not have e-mail addresses.  Directories may be mailed to all Members who do not pick them up at a fall Organization Meeting.

Section 18. The Budget Committee shall study the expenses and finances of the Organization and shall present a proposed Organization budget for the fiscal year beginning July 1 to the Executive Committee and Board for suggestions and subsequent approval.  The approved budget shall then be presented at the September Organization Meeting. The Budget Committee shall be chaired by the Treasurer and other members shall consist of the President, President-Elect, outgoing President, outgoing Treasurer and Young Alumnae of Dallas representative.
 
Section 19. The Recruitment Information Chairmen for fall and spring recruitment shall work together and select the members of the Dallas Recruitment Information Committee and shall perform all duties pertaining to the recruitment of area high school seniors who are entering college after high school graduation.  Said duties include, but are not limited to, the oversight of Recruitment Information Forms, legacy events, communication with collegiate chapters and maintenance of a computer database.
 
Section 20. The Tax Secretary shall serve a minimum of three (3) years, with a Tax Secretary-Elect to be appointed for the Tax Secretary’s final year in office.  The Tax Secretary shall advise the Treasurer, COCM Treasurer and the COCM Beneficiary Committee on all tax matters. The Tax Secretary shall review the fiscal year ending reports of the Organization and COCM for accuracy and be responsible for filing any necessary tax returns and all finance-related forms as required by governmental agencies for the Organization and COCM.

Section 21.  The Chi Omega Education and Charity Fund of Dallas Trustees appointed under the Chi Omega Education and Charity Fund of Dallas Declaration of Trust shall perform all duties as set forth in the Chi Omega Education and Charity Fund of Dallas Declaration of Trust.

ARTICLE X.  PARLIAMENTARY AUTHORITY
 
Roberts Rules of Order Newly Revised shall be the parliamentary authority in all questions of Parliamentary Law not covered by these Bylaws.
 
ARTICLE XI. AMENDMENTS

These Bylaws may be amended by approval of two-thirds of the Board of the Organization. A copy of the proposed amendment to the Bylaws shall be presented to the Board two (2) weeks in advance of the vote of the Board.
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